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UY BAN NHAN DAN
THANH PHO HA Nt;)1

S6: 4888/QI)-UBND

CONG HOA XA H(n CHU NGHiA VI-eT NAM
DQc l~p- TI}' do - H~nh phuc

Ha N(H, ngay l'r thimg :r- nom 2017

QUYETDINH
V~ vi~c phe duy~t Danh m\lc vi tri vi~c lam, Ban mo ta cong vi~c va

Khung nang ll}'cvi tri vi~c lam trong cac CO' SO'giao d\lc ph& thong, giao d\lc mAm
non cong l~p tr,!c thuQc UBND qu~n, huy~n, thi xa va SO' Giao dl}c va Dao t~o

cHiJ TICH iN BAN NIlAN DAN THANH PHO HA NOI

Can cu Lu~t t6 chuc chinh quySn dia phuong ngay 19/6/2015;
Can cu Lu~t Giao d\lc ngay 14/6/2005 va Lu~t sua d6i, b6 sung m<)t s6 diSu cua

Lu~t Giao d\lc ngay 14/6/2005
Can cuNghi dinh s6 41/20 12/NB-CP ngay 08/5/2012 cua Chinh phu quy dinh vS

vi tri vi~c lam trong dan vi SlJnghi~p cong l~p;
Can cu Thong tu s6 14/2012/TT-BNV ngay 18/12/2012 cua B<)N<)i V\l huang

d~n thlJc hi~n Nghi dinh s6 41/2012/NB-CP ngay 08/5/2012 cua Chinh phu;
Can Cll'QuySt djnh s6 38/2016/QB-UBND ngay 08/9/2016 cua UBND thanh ph6

Ha N<)ivS vi~c quy dinh chuc nang, nhi~m V\l, quySn hc;mva co cdu t6 chuc cua SO'Giao
d\lc va Bao 410 thanh ph6 Ha N<)i;

Can cuNghi quySt s6 89/NQ-CP ngay 10/10/2016 Phien hQp Chinh phu thuOng kY
thang 9 nam 2016;

X6t dS nghi cua Chu tich UBND qu~n, huy~n, thi xa, Giam d6c SO'Giao d\lC va
Bao tCilitCiliTO'trinh s6 1552/TTr-SGD&BT ngay 19/5/2017 va Giam d6c SO'N<)iV\l tCili
TO'trinh s6 1569/TTr-SNV ngay 23/6/2017 vS vi~c phe duy~t Danh m\lc vi tri vi~c
lam, Ban mo ta cong vi~c va Khung nang llJc vi tri vi~c lam cac co sO'giao d\lc ph6
thong, giao d\lc mam non cong l~p trlJc thu<)c UBND qu~n, huy~n, thi xa va SO'Giao
d\lc va Bao tCilo,

QUYETDINH:

Di~u 1. PhS duy~t Danh m\lc vi tri vi~c lam, Ban mo ta cong vi~c va Khung nang
IlJc vi tri vi~c lam trong cac co sO'giao d\lc ph6 thong, giao d\lc mam non cong l~p trlJc
thu<)cUBND qu~n, huy~n, thi xa va SO'Giao d\lc va Bao tCilo,C\l thS:

1. Kh6i cac truOng trung hQc ph6 thong, g6m 17 vi tri vi~c Jam:
- Nhom vi tri vi~c lam lanh dCilO,quan ly, diSu hanh: 04 vi tri;
- Nhom vi tri vi~c lam hOCiltd<)ngnghS nghi~p: 02 vi tri;
- Nhom vi tri vi~c lam he; trQ',ph\lc V\l: 11 vi tri;

(Chi tidt tgi Phl:/ l¥c s6 01 kern thea)
2. Kh6i cac truOng trung hQc co sO',g6m 17 vi tri vi~c lam:
- Nhom vi tri vi~c lam lanh dCilO,quan ly, diSu hanh: 04 vi tri;
- Nhom vi tri vi~c lam hOCiltd<)ngnghS nghi~p: 04 vi tri;
- Nhom vi tri vi~c lam he; trQ',ph\lc V\l: 09 vi tri;

(Chi tidt tgi Ph¥ l¥c s6 02 kern thea)



3. Kh6i cac truong tiSu hQc,g6m 12 vi tri vi~c hlm:
- Nhom vi tri vi~c lam lanh d~o, quan ly, diSu hanh: 04 vi tri;
- Nhom vi tri vi~c lam ho~t dQngnghS nghi~p: 02 vi tri;
- Nhom vi tri vi~c lam h6 trQ',ph\lc V\l:06 vi tri;

(Chi tiit tt;liPh,¥ hic s6 03 kern theo)
4. Kh6i cac truang mb non, g6m 09 vi tri vi~c lam:
- Nhom vi tri vi~c lam lanh d~o, quan ly, diSu hanh: 02 vi tri;
- Nhom vi tri vi~c lam ho~t dQngnghS nghi~p: 01 vi tri;
- Nhom vi tri vi~c lam h6 trQ',ph\lc V\l:06 vi tri;

(Chi tiit tt;liPh,¥ hic s6 04 kern theo)
5. Kh6i cac don vi SlJnghi~p cong l~p trlJCthuQc Sa Giao d\lc va dao t~o
a) Truang Trung cApSu ph~ mfuIgiao - nha tn~HaNQi,g6m 19vi tri vi~c lam:
- Nhom vi tri vi~c lam lanh d~o,quan ly, diSu hanh: 06 vi tri;
- Nhom vi tri vi~c lam ho~t dQngnghS nghi~p: 02 vi tri;
- Nhom vi tri vi~c lam h6 trQ',ph\lc V\l: 11 vi tri;

(Chi tiit tt;liPh,¥l,¥c s6 05 kern theo)
b) Truong B6i du5ng can bQgiao d\lc Ha NQi, g6m 21 vi tri vi~c lam:
- Nhom vi tri vi~c lam lanh d~o, quan ly, diSu hanh: 08 vi tri;
- Nhom vi tri vi~c lam ho~t dQngnghS nghi~p: 01 vi tri;
- Nhom vi tri vi~c lam h6 trQ',ph\lc V\l: 12 vi tri;

(Chi tiit tt;liPh,¥l,¥c s6 06 kern theo)
c) T~p chi giao d\lc Thu do, g6m 16vi tri vi~c lam:
- Nhom vi tri vi~c lam lanh d~o, qUIDly, diSu hanh: 04 vi tri;
- Nhom vi tri vi~c lam ho~t dQngnghS nghi~p: 04 vi tri;
- Nhom vi tri vi~c lam h6 trQ',ph\lc V\l:08 vi tri;

(Chi tiit tt;liPh,¥l,¥c s6 07 kern theo)
J:)i~u2. T6 chilc thlJc hi~n
1. Chu tich UBND qu~, huy~n, thi xa, Giam d6c Sa Giao d\lc va £>ao~o, Hi~u

truang cac truang trung hQc ph6 thong, trung hQc co sa, tiSu hQc, mAmnon, Truang
Trung cApSu ph~ Mftu giao - Nha tre Ha NQi,Truang B6i du5ng can bQgiao d\lCHa
NQiva T6ng bien ~p T~p chi Giao d\lc Thu £>0:

- Can cil x~p h~g cua tirng truang, dan vi SlJnghi~p cong l~p;tren co sa danh m\lc vi
tri vi~c lam duQ'cphe duy~t,xac diM bien ch~cua tUngvi tri vi~c lam trong t6ng bien ch~
SlJnghi~pdii duQ'cco quan co thfunquySngiao; dam bao co cAuva diM milc theo quy diM
~i Thong tu lien tich s6 35/2006/TTLT-BGD£>T-BNVngay 23/8/2006 cua lien BQGiao
d\lCva £>ao~o-BQ NQiV\lhu6ng dftndiM milc bien ch~ vien chilc a cac co sa giao d\lc
ph6 thong cong I~p,Thong tu s6 59/2008/TTLT-BGD£>Tngay 31/10/2008 cua BQGiao
d\lCva £>ao~o hu6ng dftn diM muc bien ch~ SlJnghi~p giao d\lc a cac truang chuyen
bi~t cong l~p, Thong tu lien tich s6 06/2015/TTLT-BGD£>T-BNV ngay 16/3/2015 cua
lien BQGiao d\lCva £>ao~o-BQ NQiV\lquy dinh vS danh m\lc khung vi tri vi~c lam va
dinh muc s6 luong nguoi lam vi~c trong cac co sa giao d\lc mb non cong I~p;gui Sa
NQiV\ldStheo d5i, quim ly, kiSm tra vi~c thlJchi~nvi tri vi~c lam theo quy diM;
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- Tuy~n d\lng, sir d\lng vAquan ly vien chuc, nguai lao dQng theo dung vi tri vi~c
lam, h?ng chuc danh nghS nghi~p, bien che S1Jnghi~p du<)'cgiao hang nam, ban mo ta
cong vi~c va khung nang IlJcda du<)'cphe duy~t;

- Bao cao UBND Thanh ph6 (thong qua So' NQi V\l) xem xet diSu chinh Danh
m\lc vi tri vi~c lam, Ban mo ta cong vi~c, Khung nang IlJc vi tri vi~c lam khi co SlJ
thay ddi vS quy dinh t?i cac Van ban clia cO'quan co thAm quySn ho~c thay ddi theo
nhu c~u th1Jcte, nhAmdam bao thlJc hi~n vi tri vi~c lam du<)'ckip thai va hi~u qua.

2. Giam d6c So' NQi V\l tham muu cho UBND Thanh ph6 trong vi~c ki~m tra,
hu6ng ddn, tuy~n d\lng, sir d\lng va quan ly vien chuc, nguai lao dQngtrong cac dan vi
S\l nghi~p cong l~p trlJCthuQc So' Y te theo dung quy dinh.

Di~u 3. Quyet dinh nay co hi~u IlJck~ ti:rngay kY.
Chanh Van phong Uy ban nhan dan Thanh ph6; Giam d6c So' NQiV\l;Giam d6c

So' Giao d\lc va Dao t?o; Chli tich UBND qu~n, huy~n, thi xa; Hi~u truang cac wOng
trung hQcphd thong, trung hQcCo'So', ti~u hQc,m~m non, TruOng Trung c~p Su ph?m
Mdu giao - Nha tre Ha NQi,TruOngB6i dUOngcan bQgiao d\JcHa NQiva Tdng bien ~p
T?p chi Giao d\JcThli Do; Thli truang cac Co'quan, dan vi va cac ca nhan co lien quan
chiu trach nhi~m thi hanh Quyet dinh nay.!.

Noi nlzlin:
- Nhu f).iSu 3;
- BQ NQi VI);
- Thubng tql'e Thanh ity;
- Thubng tql'e HDND Thanh ph6;
- Chit tjeh UBND Thanh ph6;
- Cae PM Chit tjeh UBND Thanh ph6;
- VPUBNDTP: PCVP P.C.Cong, N.N.Ky,

TH, NC, TKBT, KGVX;~
- Luu: VT, SNV (06 ban) .
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